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Your Evangelism CD has arrived!
‘ Help What Do | Do?

Definition of terms:
Desktop Computer: A computer whose components
are all separate. They will include a Monitor, a CPU,
a keyboard, a mouse & sometimes speakers. These
are illustrated below:
. Monitor: Where you view your programs it
= is like a small TV.

CPU : This is what runs your computer
everything is connected to this “Tower”. This
is also where you will find the various drives
where you can put a floppy disc ora CD. 2o

Keyboard: Like a typewriter with some extra keys

Mouse: This allows you to move to

different parts of a program on your
Monitor, by moving a “Cursor” (a flashing line

on a word document or a white arrow 1> on the
Monitor). When the cursor is on the program that
you wish to select 1 or 2 “clicks™ on the left \
button will open the program that the cursor is
resting on. b




Laptop: A small computer with all the components in

one unit. m
"ﬁ
Keyboard Mouse (or it can be a small ball in the
<& middle of the keyboard).

The tray for a floppy & the CD tray can be located on
one side or the other or in the front.

If you are working on a Desktop Computer:

1. Turniton
2. Putthe CD

Usually your CD will fit into
the top tray of vour PC

into the CD

reader.

If you are working on a
Laptop:

1. Turniton. (usually
somewhere in this area)




3. Put the CD into the CD reader.
(usually on one side or the other or
maybe in the front)

4. In the Lower Left hand corner move
your cursor (usually a white arrow) to
the word “Start” ---the button looks like
this --- ff] Start ‘ -by moving your
mouse until the white arrow
rests on the word “Start” then do one
left <Click> with the mouse.

Wrindows Update

5. A menu of
_ choices
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Move the
cursor up to
the word
“Programs”

e e e A A e o T e A e A e A e A e e e R e e |

Log O Lorraine Hansen

o

Shut Diowr...

[MAsen || @ o = & Cer




18] Microsoft PowerPaint
Microzoft Publizher
Microzaft Word

@ M5-005 Prompt

: , L,“El Outiook Express

Qpen Office Document

Launch Outlook, Express

Corel*WordPerfect Suite 8
BN windows Explorer T |
=J2  Windip =4 ACD Systems 4
@ Webzhats Desktopl ’
E Programs k @ Hortan Anthins *
@ Adaptec DirectCD »

Favarites

k
@ tdaptec Easy CO Creator *

6. Another
menu
appears
--- look
for the
words

“Windows Explorer” move the mouse
to bring the cursor on the words (a
green bar appears) & <Click> with the
left mouse button.

/. The following program opens for you.
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EN Exploring - [C:]

8. You will either need to

= % click on the minus sign to
Addess 3 ca _ close drive C or you will
“om_ @ need to use the scroll bar
701 Ao -; on the right (moved by
AT =. clicking one of the 2 small
‘Sin | arrows that | have circled)
2Qoes - to move down to where
e = you can see the folder that
oty = is your CD driver. This is
Qo = usually called your D drive
e = and is located just below
" 8 = the C drive.
S @

8. Clicking on the + sign
by your D drive will
reveal what is on your
CD. Your evangelism

= _,%‘ ty Computer
+|-28 3% Flappy [A:]
aR=1 (]
- D20RN7 2351 M-
+-] Ev. Text

] E vangelism

For Africa
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text is in Acrobat Reader format (more
on that later), the pictures for the
presentation will be in PowerPoint
format (more on this later too). Now
click on the folder marked Evangelism



for Africa(or whatever country you will
be going too).

Favortes  Toolz Help 9 . YO u r
| X @ = presentations
xisedMyMeetingsDzBD — appear preceded

* -B-Daniel 2. ppt .

i EI. 04-D1-Devil. ppt by th IS I Con E
EI. 05-E-Gozpel. ppt
5] 07-G-5econd Coming.ppt E
5] 09+ Judgement. ppt
EI‘ 10-J-Law. ppt
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L-_E. [Death.doc

i means that these are

E% K11 Sal:ul:uath-lrl[.-’-';.rr:?:a].ppt P owe rP ') | n t

B L-12 Dariel 7.ppt
srgebn B BN 14 Ml sl Presentations. You will
o[ B el need to transfer these

EI‘ 5-19 Denominations [Africa). ppt

EI‘ I1-21 Revelation 12 [Africa).ppt p rog ra m S fro m th e C D

EI‘ -28 Haly Spirit [&frica). ppt

5)2-26 Heaven, ppt tO your Computer YOU
do this with the

=

fdy b eetingz

following steps:

a. With the mouse move the cursor
over the folder you wish to transfer
from the CD to your computer &
“Click” the mouse button on the
right. A menu will appear that will
have the word “Copy” on it — move
the cursor over that word & click on



2 s the left mouse
P button. As
[EE ng :zfdlyphdeetings.zip Illustrated:
e i ot A this will copy
Send Io » that folder

Cut

Delete

— Delee b. Now put your
at]  oomim cursor on the
word Desktop

and left click to open that part of
your drive ( or wherever you want
to store your presentations) Place
your cursor anywhere in the
section on the right, and <Click>
your right mouse button. The
following menu

will appear — Wig .
take the cursor arrange loons >
down to the S

word “Paste” &

<Click> the left gﬂﬂ:wt
mouse button. — .




You will see the following action taking
place @

B¢ Copying._. ><
a

Delete |
Addn @ N
Foald G
7D 02-B-Dariel 2ppt
E Fram "My Meetings' ta My Meetings’

E
E i Cancel

12 Minutes Remaining
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When this step is finished you will see a
new folder listed on your
Desktop as Evangelism

or as in my case
Meetings® Double click
on the folder with your left mouse button.

EEI Shartcut to [C]

'-L,, Shartcut to Fast Accesz
Ao Shortout to Dw.exe

My M eetings

Lol

i The folder will
> open to reveal
Bgmwemw o= what you have

;EEZEE:ZS 44827 Health & Tithe ppt: tranS fe rre d to your
el computer. You
3 oo’ can now open the
o St presentations but
= they will be in a

read only format



which will not allow you to make any
changes, but we can change this from a
“Read Only” file to an “Archive” format
which will allow you to change the pictures
as you may feel the need.

1. Left Click on the top
programthengoto ¥
last program, hold
the “Shift” key on the
keyboard & Left

Click the last

program. All the
programs will be

highlighted.

Open

Hew

L Show

Print

4 &1 CuteFTF upload

+ I Add o Zip

R Addto 02-B-Daniel 2.2ip

& Zip and E-tail 02-B-Daniel 2. zip
Scan with Morton Antitfirus

B!

Send To

Cuit
Copy

Create Shortcut
Delete
Rename

~

ol  Help

Ly

Unda

Zut Copy Faste

eetings

2. Now Right Click with
the cursor on any
highlighted program

= the small menu
will appear. Move
the cursor to the

Properties

very last word on
the menu
“Properties”
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AA-27 Health & Tithe_ppt. ... Properties

This box Will e

appea I. NOte @ aFiles,  # oOf files selected is listed here

the box with a

Type: All of type Microzoft PowerPoint Presentation
C h ec k ma rk in Location:  &llin C:\WwWINDOWS\Desktop\My Meetings
Size: VE6.EME [B0,367 616 bytes], 80 412 672 bytes uzed

front of the

words “Read 4
Only’ /

Uncheck this
box with the
cursor on the
check mark &
one left click.

] | Cancel

i 4. Move the cursor
ool to the box in front of
| _ _ _ the word “Archive”

Size:

Location: Al in C:AWINDOWSA\Desktophtdy Meetingz & do a Ieft CIICk

7B.EME (30,367 B1E bytes), 80,412 672 butes used

putting a check mark

mtribut ::Higden |n that bOX NOW

click on the word
Apply. Then :
l You are now ready

to personalize your

Ok, Cancel | -
—— presentations.



